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Policy for First Aid 2026-27
All schools are responsible for the provision of appropriate first-aid equipment, facilities and first-aid personnel and should carry out a first aid needs assessment, to determine appropriate arrangements.  Although First Aid Regulations do not require employers to provide first aid for anyone other than employees, in schools there is an expectation that non-employees, such as students and visitors are also considered when carrying out the first aid needs assessment.

As a result of the first aid needs assessment, schools should have a sufficient number of trained first aiders and appointed persons and ensure that an adequate number of first aid kits are available.

Although an assessment of first aid needs will help to inform the arrangements required for each school, the following table has been created to provide a suggested minimum number of first aiders, as a good practice standard based on previously published guidance:

	Recommended minimum number of first aiders available at any given time

	Nursery schools, first schools, special schools
	1 qualified first aider plus an appropriate number of appointed persons
	Note: The Early Years statutory framework requires a paediatric first aider to be on site and available on trips and outings


For all Early Years Foundation Stage (EYFS) – all newly qualified entrants to the early years workforce who have completed a level 2 and/or level 3 qualification on or after 30 June 2016, must also have a full paediatric first aid or an emergency paediatric first aid certificate within three months of starting work in order to be included in the required staff:child ratios at level 2 or level 3 in an early years setting.
Rationale

Archbishop Runcie First School is a Church of England First School. In harmony with the Christian ethos of our school, we recognise that our primary duty is to safeguard our children and look after them in their times of need. This policy outlines this.

In accordance with the Health and Safety (First Aid) Regulations 1981 the following should be noted:

· There must adequate first aid provision for staff and pupils and any others who may be on the school premises at any one time

· All employees must consider work place hazards and risks at all times. All staff should read and sign appropriate risk assessments. 
· First Aid kits are located in each classroom (in cupboard under sink). They contain only those items which the First Aiders have been trained to use. First Aiders are responsible for checking content regularly and replenishing as necessary.

· The First Aid kits must not contain medicines of any kind. (See Supporting Children with Medical Conditions Policy.)
· Travel First Aid kits must be taken on all school visits (these are separate from and shouldn’t deplete the classroom first aid kit)

· Disposable surgical gloves, disposable aprons etc should be used by staff administering first aid and are kept with the First Aid kit. A new pair should be used for each separate incident.
· Soiled items must be sealed in a yellow bag to be disposed of appropriately.
· If the trained First Aiders are absent the Headteacher assumes the role.
· All new staff will be made aware of the procedures
· Data is collected regarding the health of each child i.e. allergies, medical needs. Staff should be aware of these. 

First Aiders are:

Mrs J Nelms
- Nursery 
Miss F Lawrence - Reception
Mrs K Francis – Nursery and Reception

Mrs H Ahmed - Nursery and Reception (lunchtimes)
Mrs A Armstrong – Years 1 and 2
Mrs L Norman – Years 1 and 2
Miss J Cairns – Years 3 & 4
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Mr W Brown – Wraparound
Miss J Kaur 

Mrs E Brown 

Reporting and recording accidents and incidents
The school uses Medical Tracker to report first aid incidents to parents and carers. This also allows us to record, track and monitor incidents and injuries in school. 
Inconsequential incidents e.g. an incident that does not leave a lasting mark and does not require a first aid referral during the school day do not need to be recorded on MedicalTracker. Duty staff should have a small stock of antiseptic wipes to deal with these as they happen and these can often be resolved with some nurture and compassion! These can be reported to parents and carers verbally by class teachers at the end of the school day (face to face or by phone). 
Minor incidents include grazes and minor bumps and do not require first aider monitoring during the school day. Minor accidents must be recorded on Medical Tracker, which will be completed by First Aiders immediately after first aid is administered . The alert must be sent to parents/carers the same day so that parents are aware of new minor cuts/grazes before the child is collected. 
Moderate incidents include bleeding, visible bruising or bumps. Moderate accidents/incidents must be recorded on Medical Tracker immediately after first aid is administered. The alert must be sent to parents/carers the same day so that parents are aware of new minor cuts/grazes before the child is collected.
Serious incidents/head injuries include any injury to the face, head, ear or neck area. Parents must be notified verbally immediately by telephone* by the First Aider who dealt with the incident and a Medical Tracker notification sent to parents/carers the same day so that they can be closely monitored for a 24 hour period. 

*We would always prefer to give a courtesy call to parents so they may make an informed decision about appropriate next steps and are prepared to receive an injured child. 

Where a child is taken to the doctors or has an injury that requires first aider monitoring, the accident/incident must be reported to the LA on the appropriate form (available from the School Business Manager). 

If we are unable to contact parents, a nominated staff member will accompany the child to see a medical professional until parents arrive. 

Accidents to adults must be reported using the Health & Safety Executive BI510 form. 
During only partial opening with reduced staff; such as during forced closures/strike days. 

The assessed minimum number of first aiders identified are relevant during normal school occupation. If there are fewer people coming into the workplace it may still be safe to operate with reduced first aid cover. The Headteacher will review first aid needs and decide if we can still provide the cover needed for the staff and pupils that are present and the activities that they are doing. It may be necessary to stop higher risk activities during this time.

The minimum acceptable level of first aid provision for schools and colleges is:

· a suitable first aid container stocked in accordance with the findings of the first aid needs assessment and holding at least the minimum requirements suggested by HSE

· an appointed person or designated first aider(s) to take charge of first aid arrangements

· information for employees detailing the location of equipment, facilities and personnel 
An appointed person is someone who:

· takes charge when someone is injured or becomes ill;

· looks after the first-aid equipment e.g. restocking the first-aid container;

· ensures that an ambulance or other professional medical help is summoned when appropriate.

First aid provision must also be available when staff, pupils and students are working elsewhere on school activities including any off-site activity such as educational visits. 
There will be at least one First Aider available on all school trips, who will be in addition to ratio. All off site activities will carry a mobile First Aid kit. It is the responsibility of the designated First Aider to check that each kit is fully equipped. The First Aider will also ensure any necessary medications (e.g. asthma inhalers) are also taken to off-site activities and on school visits.

There is a defibrillator in the main school office and attached to the Residents Association building adjacent to school.

Related policies 
· Supporting children with Medical Conditions Policy 
· Health and Safety Policies
· Local Authority Risk Assessment
The DFE publication ‘First aid in schools, early years and further education’ provides additional information to help when assessing needs.

Be courageous; be strong. 
Do everything in love. 
1 Corinthians 16:13-14
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